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ADMINISTRATION AND STAFF CONTACT LIST

School Mailing Address:
Student Name,

St Stephen’s School

Via Aventina 3,

00153 Rome, ltaly

Please note:Parcels coming from abroad that have a declarkee get charged 20% custom duty which needs
to be paid upon arrival. Medicines and vitaming $gmmail must be cleared by customs and may iheavy
duties. We strongly advise against sending thesasi through the mail and/or with couriers.

Head of Schoal Lesley Murphy headofschool@ststephens-rome.com

Asst to Head of SchoolCatherine Smith c.smith@ststephens-rome.com

Director of Studies  Debbie Dostert directorstudies@ststephens-rome.com
Admin. Assistant Sara Veroni admin.assistant@ststephens-rome.com
Reception: Angela Marra a.marra@ststephens-rome.com

Tel:+39 06 575-0605 and Fax:+39 06 574 1941

Admissions Coordinator: Alex Perniciaro ststephens@ststephens-rome.com

Registrar: Anna Maria Agresti  registrar@ststephens-rome.com

Business Office Luca Derito businessmanager@ststephens-rome.com
Alessandra Pisanelli accountant@ststephens-rome.com
Daniela Stelzig daniela.s@ststephens-rome.com

Director of External Affairs : Michael Brouse external.affairs@ststephens-rome.com

School Counselor Elizabeth Escobar  eescobar@aosr.org

Head of Boarding Eleni Mantzarlis boardinghead@ststephens-rome.com
Cell phone +39 340 0805 309 / Duty phone (On inethening
after 18:20) +39 348 2923 708

Dean of Students Fiona Stewart dean@ststephens-rome.com

I.B. Coordinator : Jennifer Ferrara ib.coordinator@ststephens-rome.com
College Counselor  Alison Lewis college.counselor@ststephens-rome.com
Nurse: Alice Simmons nurse@ststephens-rome.com

IT Coordinator: Fausto Di Marco dimarco.f@ststephens-rome.com
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Welcome note from the Boarding Faculty

Dear Boarding Students and Parents,

To those that are new, welcome! To the otherscaveé back! This booklet contains most of
the routines, expectations, services and facilitieshe Boarding Department followed by rules that
govern them and the consequences for breaking.tHesencludes with miscellaneous information that
will be useful and of interest to both students parents.

The BoardingHandbookis a guide to life in boarding &t. Stephen’s Schoollhese procedures
have been made to support BehoolandBoardingcommunityand to ensure the safety, happiness and
productivity of all. In summary, the routines aretjulations of théBoarding Departmenhave been
established to:

1) ensure the safety of students

2) preserve harmony so that energy can be diréoteard studies, extracurricular activities and

the development of a sense of community life

3) provide quiet times so students can study aladt feom the stresses of the day

4) maintain an attractive, clean environment inchitstudents can be comfortable in.

It is important to realise that living peacefully a smallcommunity requires that all members
be respectful of one another. Such respect reveals itselbksance of viewpoints that differ from
ones own and generous attitudeto all who share one’s home. To help preservectimemunal spirit
of the St. Stephen’s Boarding Departmetite school takes any behaviour that violatesitossly.
Most of the rules and routines are self-evident atutlents understand they are expected to be
responsible, courteous and honest in their dealiitisfaculty and peers.

In response to the requests from Bwarding Faculty, boarders and their parents, this booklet
has been recently updated thanks to the collaloorati theHead of Schoolthe Dean of Studentand
the Boarding Faculty Due to the greater responsibility the schooésafor those who live on campus,
some rules for boarders and day students may diffiemwever, many of the rules are similar and when
violated the consequences are the same as theskldgall students; so, please also refer to thdedit
Handbook(a copy of which is included in the student Agetiaat all students receive at the beginning
of the academic year). Please remember, theseequoes are intended as guidelines only: it is
impossible to list every behaviour that is unacablat and theluty facultyreserves the right to apply or
adjust the regulations, as they deem appropriate.

On behalf of theHead of SchogltheDean of Studentand theBoarding Faculty | would like to
thank you in advance fararefully reading and respectingthese guidelines. Although some details
may change, please consider this as a templafdording St. Stephen’sesidents with an environment
conducive to learning: one thatsafe structured andstimulating.

Sincerely yours,
Eleni Mantzarlis
Head of Boarding



The Boarding Faculty

Head of Boarding

Ms. Eleni Mantzarlis (Science)

Boarding Faculty

Mrs. Melinda Berry (Mathematics)

Mr. Scott Berry (History)

Mrs. Elizabeth Johnson-Mottola (Science)
Mr. Mike Mottola

Mr. William Johnson (History)

Mrs. Sarah Yates (Librarian)

Boarding Faculty Spouses

Mr. Mike Mottola
Mr . Peter Sheppard

Residential Advisors (RAS)

Ms. Lucy Clark (English & Writing Centre)
Mr .Jan Claus Di Blasio (Roman Topography & Libpary

Prefects

TBC - four boarding students that representab@ dingcommunityand work together with
faculty members to meet the community needs.

The Aim of the Boarding Department

The aim of thest. Stephen’BoardingDepartments to provide a safe, happy, productive,
structured, enriching and stimulating atmosphereaflonembers alike.



The Boarding Community Welfare

The Community

To help maintain a pleasant living environmengagke respect the following guidelines:

* Noise in general — from conversation, stereos, calishstruments, etc — must never interfere
with the comfort of thdoardingcommunity

* All members must be respectful of one another @uth @ther’'s property

» Everyone plays part in the upkeep of the genettaldss of the school.

» Everyone is responsible for making sure that threidars in theBoarding Departmentare kept
tidy.

* As a sign of respect for fellow boarders, studanésexpected to leave the bathrooms clean and
ready for use by others.

» Student rooms are checked for general tidinessclahliness on a weekly basis by the duty
faculty and must be made ready for this.

* The school reserves the right for tHead of Schoobr Boarding Headto order a search of a
student room if there is evidence to suggest awgerviolation of school rules. In such rare
cases, the student must be present as well asearsptidlent and two adults.

Health (A Health Form needs to be completed/updated ewaar. See attachment)

To help maintain the health and academic well beirgjl boarders and to ensure that
sick boarders receive appropriate treatment, withossing too many classes, please
respect the following guidelines with respect hogts.

* Reporting an lliness: -

o Boarders who wake-up in the morning feeling unwmlist report to the schonUrséﬂetween
8.00 and 8.30. Theursewill determine if the student should attend classniss classes for
part or all of the day. If classes will be misske to illness, thaursewill notify the front
officesecretaryto arrange for excused absences.

o If a student is too unwell to report to tharse then s/he should ask a roommate or hall-mate
to notify thenurseor BoardingHead

o A boarder who becomes ill during the school daytmasediately contact thBoardingHead
or astaff membeiin the front office (or send a roommate or friend to do so). The tadul
contacted will arrange for excused absences amtisishe sick boarder to his/her room to rest
and await follow-up medical care when needed.

o Should a boarder become ill on after-school hcetshe needs to contact thay faculty.

» Attendance:

o Boarders who miss classes due to illness are nohifped to participate in after-school
activities or to leave the campus at the end obttaemic day. Any exceptions to this will be
made at the discretion of tB®ardingHead

0 To ensure that boarders receive adequate restamaeecover from their illness, those who
miss classes on a Friday or for more than one dapgla week, will not be granted overnight
sign-out privileges on Friday evening.



e Medical coverage:

o Charges for doctor’s visits and prescribed medicatiwill be deducted from the student’s
Supply and Expense AccolseeSupply & Expensesection).

o0 The school insurance policy covers students foidaots that are school-related or that occur
on school grounds. Otherwise, all bills for dostand Italian or foreign hospitals, are full
responsibility of the parents. Private hospitats/mequire a deposit upon admission.

o If you have insurance coverage, please send dodatrmnwith your child at the beginning of
the semester.

e Authorisation:

0 Boarders who take prescription medications for slurallness MUST notify theBoarding
Headand the schoaturseof theirmedical historyand bring their prescription medicines with
them at the start of the term (déealth Form).

o Parents must sign and return the accompanying psioni form to indicate whether the Head
of School or Boarding Head has permission to aigadreatment or surgery for your child.
This will only be used in emergency circumstancgsen a parent or guardian cannot be
contacted.

Safety

Every member of th&t. Stephen’'sommunitymust share the responsibility to keep the school
safe. To ensure the safety and security of all bemof the community, the following emergency
procedures have been established.

* Security

0 The school has contracted a private security cosnfmahelp protect the students.

o Every member is responsible to help maintain optmsecurity for the community.

o Boarders must identify themselves promptly andrblezn the intercom when ringing the
front gate buzzer for the purpose of gaining adinie to the school.

o All residents of theBoarding Departmentmust verify that the front gate has closed
securely behind them.

0 Residents must never allow a stranger to enteaior@ccess to the school grounds.

o Promptly report any stranger you see on campushéofirst adult member of the
community you see (security guard, faculty memils¢aff member, etc). If an adult
member of the community is not immediately presse¢k one out.

o Boarders must respect the Italian law that stétasdveryone must carry identification at
all times. The school will assist boarding studentobtaining the proper documents at
the start of the semester or school year.

o Each student will have a personal swipe card kéychvwill allow him/her to access the
boarding halls.

* Fire & Earthquake
o0 In case of a fire, an emergency bell will ring atddents should evacuate the building
immediately, following the emergency evacuatiompla
o In case of an earthquake, students should follow riost appropriate emergency
procedure — either leave the building or seek ptmte under a resistant structure.
o Evacuation procedures will be discussed in detahuarrival.



Advisor System

The advisor/advisee system is intended to progatsh student with a specific adult who knows
him/her well and to whom he/she can turn for advicgdvisors have the role of keeping parents
informed of students’ progress in an up-to-date andurate manner; but also of helping boarding
students deal with non-academic issues. For bogustudents, the advisor will beBaarding Faculty
member. An advisor can set a meeting with an advéd any time, but once a month there is an edlott
time for such meetings. It is hoped that thesesggowill serve as a special nucleus of support and
friendship between students and teachers.

Counselling

The emotional development and well beingStf Stephen’students is a priority for our staff.
Therefore, boarding students can meet with ouoaoctounsellor who comes to the school a few hours
each week to meet with any student in need. Cdiingses helpful to students who are experiencing
stress from school, peers relationships or famdgués. Issues such as substance abuse, eating
issues/body image and anxiety, to name a few,satees that the schoobunselloris trained to address
on a short term basis.

The counsellor will meet with students in order to gather infotoa so as to make the
appropriate referral to an outside psychologishée symptoms persist. However, if the issues @& N
critical or chronic, theounsellorcan meet with the students to help them develgingostrategies to
deal with these issues. If you feel your son argiider would benefit from seeing the schoalinsellor
contact theBoarding Heado set up a meeting. THoardingFaculty reserves the right to recommend
students to theounsellorwithout parental permission in the event the slatermines that the student is
in need of this service.

Students can also access the counsellor on their amd teachers may also make a
recommendation. Students who are 18 years of @gerditled by law, to confidentiality agreements.
All student/family information will be kept confiddial unless the student/family agrees in writihgtt
the counsellor can share pertinent information withschool.

Evening Study Hall

To help academic success of boarders and to eapprepriate studying conditions are respected,
the following procedures have been established.

* All boarders are welcome to spend thHewening Study Halh theLibrary.

« 9Mand 18 grade boarders are required to attErdning Studidall in theLibrary.

« 11™ 17" and PG boarders are allowed to stuplyetly in their rooms; however, if progress
reports have two or more unsatisfactory grdedsning Library Study Halkill be mandatory.

* Students must workadependentlynhomework.

» Students must notify thduty teacheror prefectif they intend to work together on assigned
group projects.

» Students who have completed all of their homewody mead a book or magazine, but must
remain in the Library if in 9 or 10" grade.

» Students may listen to music only with headsets.




Facilities

Library

The Library serves the educational, research, and literarfdsned# the St. Stephen's School
community. It makes available traditional sourcesch as books, as well as the many possibilities
provided by the Internet, CD-ROMs, videos, DVDsga&nes, newspapers and audiocassettes. All this
material is available for loan. During the daye fibrarian teaches research techniques, evaluafion
sources, and the importance of academic honedty liirary has wireless Internet and computers for
student use.

* The library is a place where both students andtiaerork, so it is important to be silent and not
to disturb others.
* Opening hours:
Monday: 8am — 4pm
Tuesday: 8am — 4pm
Wednesday: 8am —4pm
Thursday: 8am — 4pm
Friday: 8am — 4pm (earlier if there is a teacherseting)
* Evening Study Haltor boarders is held Sunday — Thursday inltheary (refer to theEvening
StudyHall section and thRulessection for details).

Snack Bar

A snack bar is open during the school days foresits] faculty
and staff to purchase drinks and snacks.

Dining room

Located on the ground floor, the dining room sertres entireSt. Stephen’s communitylt is
every community member’s responsibility to ensine dining room area is kept clean and well treated
at all times.

* On weekdays, breakfast is servedly to boarders an®oarding Faculty between 07.30 and
08.15.

* On Saturdays and Sundays a self-service brunckthafavailable from 9.30 to mid-afternoon.

* On weekdays, lunch is served to the entire schoat f12.20 — 13:14

* On weekdays and weekends, dinner is seovdylto boarders from 19.20 — 20:00.



Laundry room

Located in the basement, the laundry room servés imarding students and faculty; it contains
washing machines, tumble dryers, ironing boardierd

* It is every user’s responsibility to ensure tha tbom is kept clean and tidy at all times and
follow the Rules of the Laundry Room Etiquette ¢edsin the laundry room).

» All users must keep to their scheduled weekly waghimes.

» Boarders are responsible for washing their owrhel®tand bed linen regularly.

Computers

In addition to the library computers, the schoo$ lracomputer room that is open during the
school day.

» ltis every individual’s responsibility to use tbemputers correctly and report any fault.

* Computer use during study hall is restricted torsework only.

* Internet is available on all school computers anbddarding rooms.

» Personal laptops can be used and can be set-opnedt to the wireless school network.

» St. Stephen’students are required to read and sign and Iritesgepolicy wh nrolling at the
school. Violation of the school policy and improfp@ethical
computer use will lead to immediate disciplinaryi@c.

Sports’
Courts

Calcetto, Basketball, Tennis and two Volleyball ieuare available on campus
for regular training and recreation. In case ofaanident, injury or emergency,
students must report to a member of faculty, sta#dult.

Bathrooms

Washing facilities consist of communal bathroonithwashbasins and showers.
It is important to respect these communal facgitiy keeping them clean and reporting any faults.

Boarding Lounge & Kitchenette

During after-school hours the boarders may us®terder’s lounge and kitchenette socialise
with their friends, watch movies; prepare a quickak, etc. The lounge is located on the thirdrfl@o
has a tv/vhs/dvd set with speakers.

Community members are reminded thatlthenge and kitcheneti@rea is communal property, it
must be taken care of and treated with respectth&unore, everyone must clean up after using the
kitchenette. Since theunge and kitchenettare located next to tH&oarding Faculty apartments, the
students are kindly asked to keep the noise |eiaig.

The opening hours of tHeunge and kitchenetteill entirely depend on the way it is being used
by the community and will be closed if used inapiately, with boarders receiving relevant infraati
notices (see rules section for details).
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Rights and Responsibilities

Rights

Responsibilities

Examples of infringement

To be happy in boarding and
be treated with understanding

I0r o respect the rights of others an
.to treat them with understanding.

dBullying, verbal abuse...

To feel safe and secure.

Not do anything that megaten
or cause danger to others or mys
and to report any dangerous
situations.

Fighting, practical jokes,
dikaving boarding without
authorisation...

To be treated with respect an
fairness

dTo treat all faculty members and
boarders with respect and hones

Lack of courtesy, lying, deceit
Ly

To learn

To take my learning seriously an
to keep up-to-date academically

dDisruptive behaviour,
unprepared for lessons,
wasting time...

To expect my property to be
safe

Not to steal, damage or destroy t
property of others and to take
proper care of the school’s
property and to report all found

property.

h¥andalism, stealing,
interfering with another
person’s property, keeping
items that have been found...

To be protected against threat$Not to smoke, drink alcohol, take

to my health

drugs or encourage any other
student to do so.

Smoking, drinking alcohol,
taking drugs.

To have a clean, pleasant, welllo care for your environment, to

maintained area to live in.

keep it neat and clean, to respec

Littering, not cleaning my
[ room, not showering, not

your roommate’s personal space

doing laundry...

Following are th&eneral SchoolGuidelinesandBoarders Guidelines

11



10.

11.

12.

13.

GENERAL GUIDELINES FOR STUDENTS
2009-2010
ATTENDANCE is taken at 8:30 AMthe beginning of the school day. Attendance ismethod for
assuring that every student is safely here. Todahdfthe Front Office must receive a phone call from
a parent before 9:00 AMif a student is home sick or will be in la#dl boarding students (except
seniors with privileges) have to sign in by 8:30.

We expect students to adhere rigorously toSSEEHOOL CALENDAR If there are unusual
circumstances, which mean the student will miskasscday, the Front Office must be notified as sa®n
possible. If the student will miss more than oag,dhe student must obtain and complete a form fro
the Director of Studies. It is expected that thik be completed two weeks in advance of the péathn
absence

TIMELINESS The school day begins promptly at 8:30 AM. We vigwmptness as an important value
for students to embrace. Arriving late to classedisruptive and communicates disrespect to thehera
and the class. Before proceeding to class or dtatlystudents who are late to school must reotthé
Front Office for a late slip. We recognize, howe\kat situations will occasionally prevent a sntl
from arriving on time. Each marking period studears allowed three lates with no consequence. For
any further lateness, however, the student wiknexa detention. After six lates, parents will be
contacted.

LEAVING CAMPUS Students must remain on campus until the endeodtademic day. When senior
privileges are granted, seniors may leave campusgllunch, and after their last lesson/activity.

STUDY HALL is compulsory for freshman and sophomore (inclgdioarding) students during any
period when they are not attending class. Attenelamtaken and students are expected to be doing
schoolwork. Students are not allowed on the calutg this time.

SMOKING is not permitted anywhere on campus nor on Viardiva or Via Peruzzi, streets adjacent to
the school.

The use or possessionAICOHOL or ILLEGAL DRUGS on school grounds is strictly forbidden and
may lead to expulsion.

CELLULAR PHONE®nust be turned off during the academic day. Thedr is only permitted during
break and lunch.

The use 08CHOOL COMPUTERSSs for academic purposes. Specific guidelinesaagdlable at
www.ststephens-rome.conStudents and parents will be asked to sign eeptable use contract at the
beginning of the school year.

No day student is allowed to ViIBEDARDERS' ROOMSduring the academic day. At other times, day
students may visit the Boarding Department withgaemission of the Boarding Head or the teacher on
duty. At no time are boys allowed on the gifigbf, or girls on the boys' floor.

TheDISCIPLINARY COMMITTEE considers all disciplinary infractions that magdeo suspension or
expulsion. This committee is composed of four stud and four faculty members. This committee
makes recommendations to the Head of School wdtakes the final decision.

The Dean of Students, the Head of BoardinglamdHead of School addrelS8NOR INFRACTIONS
on an independent basis. Advisors and the Schoeh€§zlor may also be consulted.

OUTSTANDING FEESmust be paid before the students will be admitbedlasses. Any exceptions to
this must be approved by the Head of School iningit

A comprehensive copy of the student guidelines Wélavailable in the
Student Handbook, distributed at Registration/Origiion.
At that time, all students sign a contract agreeitmabide by these guidelines.

12



Boarding Expectations and Consequences (an overview)

EXPECTATION: Boarding is a large community, thus cooperatidath wrocedures
and the rest of the school community are vitatgdunctioning.

MINORINFRACTIONSisrupt the smooth running of the school and biogrd
community.

Recourse for Minor Infractions
« 1 Minor Infraction = Infraction notice
e 3 Minor Infractions = Campusing/Curfew
* 9 Minor Infractions (Third Campusing) =-school suspensit

EXPECTATION: Boarding is a family environment that must fuantlike a family,
with mutual respect for all members and the comiguni

ComMMUNITYINFRACTIONSIemonstrate collective disrespect for the boarding
community and its members.

Recourse for Community Infractions
* Campusing/Curfew for one individual, multiple ingluals, or the
community as a who

EXPECTATION: The safety of the boarding community is a forenpom®rity.

MAJORINFRACTIONSENdanger your own safety, the safety of otherther
boarding community.

Recourse for Major Infractions

* In-school suspension

* Out of school suspension

* Dismissal from boarding
Appropriate recourse for a major infraction depemgisn the endangerment the
infraction imposes upon yourself, others, or thecwnity

13



Removals, expulsions & suspensions

TheHead of Schoglupon recommendation from tB@arding Headand in consultation with the
parent(s), the schoabunsellorand other mental health professionals, may temibpo@ permanently
separate a boarder from the community who has goeumse to believe that he/she may harm
him/herself or who may harm another member of th®sl community.

If for disciplinary or other reasons a boarder epagated from the community, suspended, or
expelled, then the boarder’s parents, acting withdupport of the school, must immediately make the
necessary accommodation and/or travel arrangerfarttseir child.

Boarding rules, routines and consequences willissudsed in detail during boarding
orientation.

14



A Typical Day

7.30-8.15
8.30 - 10.00
10.00 - 10.18
10.20-12.20
12.20-13.14
13.16 — 15.35
15.40 — 16.40
or17.40

After-school

18.10

18.15

18.20 - 19.20

19.20 - 20.00

20.25

20.30-21.30

21.30-21.50

22.00

22.30

Breakfastis served in the Dining Hall: a self-service bui®é cold cereals, bread
or pastries, yoghurt, fruit, juice, coffee, tea dad chocolate.

First periodclassesneet for a double period.

- On Mondays & Fridays — all-schooleetingin the Assembly Hall, followed by
a short mid-morning break.

- On Tuesdays, Wednesdays & Fridayatervallo (mid-morning break).
Classeganeet.

Lunchis served in the Dining Hall: typical Italian food

- On Mondays, Wednesdays & FridaysClassesmeet; academic day ends at
15.35.

- On Tuesdays & Thursdays — Theory of Knowledgeoi€es and most art and
music classes meet; depending on a boarder’s siehebe day will end between
14.01 and 17.37.

On Mondays, Wednesdays & Fridays — sports anditet meet.

Free time This interval between the end of a boardersdacac day and the
start of study hall and dinner, allows the boardersave time to study, rest, shop,

exercise, meet with friends, visit museums, explbeecity, etc.

Sign-in Boarders that have left the school premises-atteool must sign-in by
18.10.

A bell will ring signalling boarders to prepareetbooks and materials they will
need forEvening Library Study Hall

Evening Library Study Hall[Sundays through Thursdays).

Dinner served in the Dining Hall.

A bell will ring signalling boarders to prepare fevening Library Study Hall.
Evening Library Study Hall[Sundays through Thursdays).

Snackin the Dining Hall

Boarders return to their dormitory floors to pmepfor bed.

Lights out

15



More about weekdays

Boarders are strongly encouraged to resist theptiian to skip meals, especially breakfast!
Studies demonstrate that students who regularlyadatalthy breakfast perform better in and out of
school. Boarders are reminded that day studemsot permitted to consume the food provided for
boarders.

The close of the school day presents the bestrappty to explore the wonders of Rome.
Boarders are free to sign-out and leave campusthfté final class of the day. Please refer orihies
section for exact sign-out and sign-in procedures.

All boarders, including seniors and PGs, mustndttine weeklyCommunity Night Dinneand
the Boarding Department MeetingThe dinner and meeting are the two times whemeambers of the
boarding department come together to resolve pnobleaddress issues of concern, make
announcements and catch up with teachers and p&&ese occasions are important for fostering and
maintaining a sense of community

Boarders are reminded that from Sunday throughstiay they are expected to sign-in by 18.10
and then go t&vening Library Study Hall It is important to respect curfew hours andajeadequate
amount of sleep, as this will foster an atmospirerehich everyone in thboarding communitgan feel
rested and can function more efficiently.
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A Typical Weekend

There is no such thing as a typical weekenBtaStephen.sTheBoarding Departmengponsors
several overnight or day trips (in addition to fal and Spring school-wide trips). The departnadsd
sponsors day trips to nearby beaches along thetdteiean shore, nearby cities or to the lakesnarou
Rome. Occasionally, boarders accompatulty members on field trips in the city that might unadé
museums or archaeological sites.

All boarders are strongly encouraged to take adggnpf these offerings. Furthermore, with
parental permission and the approval of Boarding Head juniors, seniors and PGs may also make
their own weekend excursions to destinations af gfeice.

A weekend in which nothing special has been scleedulight look like this:

9.30 — mid-afternoon Self-service brunch buffet available in th®ining Hall.

on Saturdays and Sundays Typically this includes ingredients for making detees and
pancakes; bread, cold cuts & cheese for sandwictedad
ingredients, fresh and roasted vegetables, antassarof cold
cereals, cornetti and other pastries, yoghurtt,fjuice, coffee,
tea & hot chocolate. This allows for boardersléeg-in late if
they wish without worrying about missing a meal.

Saturday and Sunday Afternoons  Free timeto study, rest, catch-up with friends, visit axglere

Rome.
'\
19.20 — 20.00 Dinnerin the Dining Hall
Friday& Saturday Evenings
until 23.00 or 24.00 Free time
23.00 Curfewfor 9" and 18' graders
24.00 Curfewfor 11", 12" and PG students

More about weekends
Many families of day students graciously invigi. Stephen’sboarders to their homes on

weekends. So too, boarders welcome the opportuaityisit with friends and relatives who are
travelling in Italy. For overnight visits, the folving procedures have been established.

* Boarders who wish to spend Friday and/or Saturdglgtwith off-campus guests or the
families of day students must receive their iniotas by Thursday and...
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e ...the boarder must fill out the sign-out roster ul,fcomplete with both the name(s) and
contact number(s) of the host. The form is posteall times on the boarding information
board...

e ...then, it is the responsibility of the boarder'sstoto notify theHead of Boardingoy
17.00 on Thursday that they have extended an trovita

* Boarders and their hosts are reminded that hosinamust be present during overnight
visits.

* When the host contacts tiBoarding Headabout the invitation, th8oarding Headwill
confirm that the hosts will be at their homes tlgloout the duration of the visit and that
they have clearly communicated their householdsrtoethe visiting boarder (with respect
to curfew, public transportation use, etc)

* Only when theBoarding Headhas confirmed the invitation and notified the paseof the
guest-boarder (if they have requested such notidepermission be granted to spend the
night(s) off campus.

* Permission will not be granted for students to ptaevitations received after Thursday
evening.

* Only parents can sign-out students in such a veayclder sibling will not be able to invite
boarders to stay overnight.

Boarders are reminded that on Sundays, they arectegb to return bygign-in at 18.10 and
attendEvening Library Study Halht 18.20. Permission for later curfew may be @@rn special
circumstances (for example, when a boarder wolkltlh spend time with a visiting family member or
would like to attend a play or concert of cultusagnificance). Late curfew is granted at the difon
of the Boarding Headand with at least one day’s notice. No last nencthanges of curfew will be
granted.

The consequences for being late on a weekend wailf depending on how late the student
returned. Boarders who neglect to personallytedee theduty teacheto alert him/her about missing
curfew (by however many minutes) will receivéri@le notice of Minor Community Rule Infractionf
the lateness becomes habitual, Boarding Headwill establish the consequences together withréise
of theBoarding Faculty (For more details regarding expectations, plézse at theRulessection.)

Boarders who remain on campus are strongly encedragparticipate in the recreational, social
and cultural events (including overnight and dagslr sponsored by thBoarding Departmentand
prefects Boarders are also encouraged to explore theircithe company of at least one ott&r
Stephen’sstudent or an adult who has been introduced t®dading Heador another member of the
Boarding Faculty

Co

S’
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Smoking, Drinking & Drugs

The St. Stephen’s Community an international one, and as sugh, Stephen’&amilies bring a
host of divers cultural practices and attitudesualtbe use of alcohol and tobacco. Boarders aeid th
parents are reminded that minors have easy aaresggatrettes and alcohol in Italy. The Italianioadl
drinking age is 18, but this is rarely enforcedtly authorities. Also, on occasion, the schoelfitor
school-affiliated groups such as tRarents’ Associationmay host or sponsor the occasional event at
which wine is served in moderation to guests..

TheBoarding Departmenhowever,does not permiboarders to drink on or off the premises, or
on any trip or outing sponsored by tBearding Department Boarders are reminded that for their own
welfare, if they are seen drinking or smoking onofir campus by daculty member,the student’s
parent(s) will be notified and they will be subjéztdisciplinary consequences.

Adolescent misuse of alcohol, tobacco and drugsskaous health consequences; so, should it
come to the attention of thBoarding Headthat a student is using or abusing such substatives
student’s parent(s) will be immediately contacted #he action outlined in the rules section wikda
place. Furthermore, tH&oarding Headmay require that a student consult with a protessitrained to
recognise substance abuse. If a student requeasment beyond the services provided by $ite
Stephen’s Counsellar Nurse or if appropriate treatment is not readily avaléain Rome, then for the
boarder's own well being s/lhe may be required te teemporary leave of absence or leave the
community permanently. Leaves are arranged bydted of Schoolin consultation with the student’s
parent(s) and professionals in the school community

What to bring @

* Boarders must bring their own comforters, duvetersy sheets, towels, etc. The beds are a
single size bed (99cm x 206cm; or 39inch x 81inch).

» Boarders should bring warm clothes because théihgican be cold in the winter months

* Do not bring too many clothes as storage spacémitet.

* Bring any prescription medicines you may need.

» Bring personal sports equipment that you are likelyse at school.

* Bring adapters and transformers for appliances lectrical equipment (including portable
stereos) incompatible with the 240-volt Europeatteical current.

» Televisions are not permitted. Valuable electrddigital equipment is brought at the student’s
own risk. Personal possessions that go missingpnfnbe claimed for if they were kept under
lock and key.

Rooms

» Boarders are encouraged to personalise their danymbdoms with linens and comforters, plants,
posters, photographs and the like. The roomsragdl and storage space is limited.

* Pictures, posters and door decorations are allometduse “blue” tack and thumbtacks. Any
decorations deemed objectionable to the boardimgnaanity will be removed immediately.
(Refer to theRulessection for details.)

* Do not attach stickers or tape to furniture.

* For boarders’ safety and for the structural intggof the school furniture, a faculty member
must be present when furniture is moveBoarding facultymembers must approve of new
arrangements of furniture and ascertain that thtefrexn the room is not obstructed.
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Rooms are cleaned on a weekly basis. Howeverdboaare responsible for sweeping their
rooms regularly and emptying their trash dailyef@ to theRulessection for details.)
Boarders are responsible for their laundry and radkere to their laundry schedules.

Arrivals & Departures &

= ?\

The school should be informed of students’ trawshis as L, =

soon as possible, so that they can be met atitherti

For return flights home, students are asked to nth&e own arrangements for getting to the
airport (by taxi, car, bus or train). If a drives required, please contact boarding head or
reception.

Though the boarding department closes for all lagkdand over the summer, some students find
they would like to stay in Rome a little longeraaguest of local families. Parents and guardians
should work out any plans for longer stay well dvance of times when boarding will be closed,
and signal these to the Boarding Head.

Please note that students coming from abroad noldtahreturn ticket.

Identification

Boarders MUST respect the Italian law that stétes everyone must carry identification at all

times. The school will assist boarding studentshbitaining the proper documents at the start of the
semester or school year.

Transportation

It is time-consuming and expensive to purchaseplasgses for each trip on the bus, metro or tram
(1 euro per ticket is good for only 75minutes amdiyd. journey on the metro). Students can
purchase weekly passes for 16euro or student myp#sses for 18euros (usual price 30euro),
provided they are officially residents at the sdhoo

Annual passes that also cover trains in the geaeeal including to Ostia, can be purchased from
the ATAC office at Via Gaeta 78. For the annuagdhe students must fill out an information
sheet, provide two passport size photos and most #ieir student visa.

Phone Calls

On a school day, students may receive calls bet&€¥hand 8.30 and after 15.35 (depending on
their academic schedule) until the beginningeeéning Study Hakt 18.20.

On Fridays and Saturdays calls may be receivetimidnight.

In emergencies ONLY, please contact Head of Boardingdirectly at (0039) 340 0805 309 or
the Duty Phoneat (0039) 348 2923 708.

All students will have cell phones, so they maydseched easily at all out-of-school times.

For students’ convenience, a public telephone ¢atkd on the ground floor of the school.
Students are not allowed to make calls from th@aslcbwitchboard. It is most convenient for
boarders to use a combination of email, skype iwaf# cell phones to communicate with home.
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* A cell phone must be purchased prior to or upoivalrm Rome. Students will not be allowed
off campus without having a functioning Italian Icghone. Now inexpensive cell phones are
available for about 50euros. The cost for a phomaber is 10euros. Time is purchased in
increments selected by the user for as low as B8euWe recommend that students do not
charge too much time on the phones because ifltbaeis lost or stolen, minutes purchased
cannot be recovered.

* Cell phones are extremely important for generaletgafand emergency communications.
Boarders are required to have phones with thenil titrees, especially on weekends. (Refer to
Rulessection for details)

* We also recommend that students have a callingtoasdll home or for emergencies. These can
be arranged through long-distance and internaticaraiers from your home country.

Supply & Expenses

* The school runs ‘&upply and Expenseaccount that each student can use as a bank accoun

» Parents are encouraged to set up this accounbforeaient access to funds for doctor’s visits
and medications as well as for spending money ekiyallowance.

» Students order pocket money from earding Headevery Wednesday evening and collect it
on Friday. If this deadline is not respected, boarder might not receive pocket money that
week. An average weekly allowance is 40euros.

* The school covers most expenses forBbarding Departmentrips and activities.

» A damage deposit of 100euros is required for eaatesit. Funds will be deducted from this to
pay for damage caused by the student and the rderasrefundable to parents at the end of the
year.

» Parents are strongly encouraged to make depostadent accounts by bank transfer.

* When making wire transfers to the school, pleasp ke mind that it may take a couple of
weeks before the funds appear in Rome. StoStephenglease use the following bank
information:

Name: St Stephen's School

Bank: Banca Nazionale del Lavoro
Agency: 19, Roma
IBAN:IT8110100503219000000012641
SWIFT: BNLIITRR

NB: It is vital that any transfer you make cleastgtes the students name so that when the money is
credited to the school's account Bugsiness Officeknow who the funds are to be allocated to.

Leaving early

The school strongly discourages students fromingagarly for vacation, or arriving late after
holidays. Should the necessity arisd,adter of Requesinust be sent to thidead of Schooand an
ExtendedAbsence Fornmust be obtained from tH&irector of Studiest least two weeks in advance of
the absence. Permission must be granted fromeatihers of the student concerned and from the
Boarding Head
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In Your Free Time...

Where do you want to go?

Bus Number and Metro Stoq

Things to see there!

Colosseum

5 minute walk OR

Bus # 60 OR

Metro B — Colosseo Stop
Bus #75, Bus #175

Colosseum, Arch of Constantine,
Roman Forum, Gladiator training
camp

Piazza Venezia

Bus #60 OR
Bus #81 OR
Bus #271
Bus #175

Vittoriano (National Monument &
Museum), Trojan’s Forum & columr
Imperial Forums, Capitoline Hill &
Museum, Campidoglio

Basilica Santa Maria
Maggiore

Bus #75 (Via Cavour),
Metro B line stop Cavour

Beautiful basilica, great mosaics

Basilica San Giovanni

Bus #3 (Towards center),
Metro A stop — San Giovanni

Beautifucl basilica, once home to th
popes

Interesting shopping area, good
places for panini and snacks

o

Testaccio 10 minute walk, down Viale | One of the last remaining ‘Roman’
Aventino towards Piramide, | neighbourhoods, outdoor vegetable
Bus #3 (away from centre), | market (Mon-Sat till 1pm), health
Bus #75 (away from centre) | food store (Canestro), good places
have dinner
Trastevere Bus #3 (away from centre), | Santa Maria in Trastevere church,

Bus #75 (away from centre)

Really fun neighbourhood with lots
to do, see, and eat!

Piazza Navona

Bus #81, Bus #628

Three beautiful Bernini fourgain
also, side street (Via Tor Millina) off
the piazza where you can find the
best ice-cream in Rome and a grea
Spanish restaurant

Piazza Campo de’ Fiori

Bus #81, Bus #628

Thiotsomly a place to visit on
your weekend evenings, during the
day there’s great food (Ristocampo
Piramide) and a fruit/veggie market
Also great shops!

Via del Corso

Bus #60, Bus #160 (Piazza S
Silvestro)

areat shopping! This road connect
Piazza Venezia to Piazza del Popo

|92}

(0]

Via Veneto

Metro A stop Barberini

US Embassy, Hard Rock Café

Villa Borghese

Metro A stop Spagna, take th
elevator to the top of the step
and turn left, Bus #3 (but very
long bus ride)

eVilla Borghese Museum, great plact
s5to go for a walk or run, beautiful
views of the city from the Pincio

A\1”4

Piazza di Spagna (Spanish
Steps)

Metro A stop Spagna

Very beautiful, famous, ron@anti
piazza, amazing, world-famous, ver
fancy shops, nice place to people
watch, at the top Trinita’ dei Monti

y

Vatican City/St. Peter’s
Basilica/ Vatican Museums

Metro A stop Ottaviano OR
Metro A stop Cipro OR

St. Peter’s Basilica, Vatican
museums, St. Peter’s square — Lots
see!

Bus #81 will bringyou to
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Piazza del Risorgimento then
quick walk to Vatican City

aBus #81 — Takes you down Via Col
di Rienzo (See below)

Beach — Ostia

Walk to the Piramide metro
stop or take Metro B to
Piramide, then from there take
the train to the Ostia-Lido traif
station, trains roughly every
10-15 minutes. Get off where
ever you see a ‘beach’ symbo
or go completely to the end of
the line. Total trip ~ 40mins

ones, most you have the option to
2rent a beach chair (called lettino) ar
numbrella

It costs only 1 euro to get there and
| euro to get back and you use the s3
ticket you would use for the bus or

metro!

There’s lots of beaches — few FREE

d

1

Piazza del Popolo

Metro A line stop Flaminio,
head towards the Piazza del
Popolo signs in the metro ang
then through the large Roman
arch/porta into the piazza

Metropolitan Movie Theatre — films
in English! You will find it by
crossing the piazza and heading fof
Via del Corso, it's on the left.

Shopping Mall — Euroma 2

Metro B to Eur Palaspioen
bus.

Almost like a real American-style

mall! Lots of shops and a food court.

Via Nazionale

Metro A line stop Repubblica,
Via Nazionale is the main roa
leading off the piazza

Nice shops, Opera house, very clos
dto the train station, Palazzo
dell’Esposizioni — many exhibits hel
here throughout the year

Stazione Termini — Train
Station

Easiest and quickest way —
Metro B line stop Termini, but
many buses, too!

Trains to everywhere. Direct trains
to Fiumicino airport & Parco
Leonardo Shopping Mall, ~ 12 euro
one way

Parco Leonardo — Shopping
Mall & UCI cinema

Take the Leonardo da Vinci
express train from Termini

Get off at the Shopping Mall stop.

Fiumicino Airport

Take the Leonardo da Vinci
express train from Termini,

Most international flights

Ciampino Airport

Probably easiest way is to tak
a taxi, cost ~ 30 euros one wg

eMostly low-cost domesti and
\European flights — has Ryanair and
Easyjet

Piazza della Repubblica

Metro A line stop reputabli

Warner Brothers Cinema — some
films in English, McDonalds with
outside seating in a beautiful piazzg

|

Jewish Ghetto

Bus #81, Bus #175

Great Jewish restaurants, bakeries,
and Kosher food stores, Synagogue

D

Cola di Rienzo — Where the
Italian shop!

Bus #81 heading towards
Piazza del Risorgimento

Do you miss American food? Want
international food products, i.e.
Japanese, Chinese, Indian foods &

Rienzo 196/198. Great shopping!

spices? Visit Castroni @ Via Cola di

NOTE:

We live on the Metro B (Blue) line, stop Circo Mass.
In order to get to the Metro A (Red) line, you wikked to take the Metro B (blue) line and switch at
Stazione Termini. Then follow signs for the Metrdr&d) line!
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REMEMBER!

Whenever you take a taxi, make sure it is a WHIZE! tThese are certified, Ieg@laxjs\and any other
colour taxi is illegal and therefore could be DANRBBUS! Please :n
BUSES [flﬁ Q
= >
= ——
Bus #60 | & 5
- Stops in front of the Circo Massimo Metro stop
Bus #81
- Heading into the centre/Vatican City - Stops aa dei Cerchi (opposite side of Circo
Massimo)
- Heading away from the center — Stops on Via deidOMassimo (street closest to the
school)
Bus #271
- Stops in front of the Circo Massimo Metro Stop
Bus #75
- Stops in front of the Circo Massimo metro stop amross the street (oppositie
direction)
Bus #3
- To San Giovanni, Colosseum - Heading towardsctrgre — Stops in the middle of
Viale Aventino
- To Testaccio, Trastevere — Heading away fromctrdre — Stops in the middle of
Viale Aventino, but going away from the FAO
Bus #628
- Heading into the centre/ Vatican City — Stops\da dei Cerchi (opposite side of
Circo Massimo)
- Heading away from the centre — Stops on Via deidOMassimo (street closest to the
school)
Bus #160

- Heading into the centre/ Vatican City - Stops\da dei Cerchi (opposite side of
Circo Massimo)

- Heading away from the centre — Stops on Via deidOMassimo (street closest to the
school)

Still need help?

Check out the ATAC website: www.atac.roma.it

All public transport information is subject to chage.
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